Guidelines for Returning Drugs to DCP Repository

(DCP version of Form NIH-986)

Drug returns for investigational agents supplied by Division of Cancer Prevention (DCP) for NCI sponsored clinical trials may be sent to DCP Repository. 

The address for the DCP Repository is 20301 Century Blvd.,Bldg 6 Suite 800,Germantown, MD 20874, Attn: RETURNS. 
The Return Drug List must be filled out completely and accurately. Reports must be typed and all procedures on the reporting form must be followed.

1. Properly complete all sections to receive credit for the return

2. DO NOT mark in shaded areas

3. If returning drugs for more than one protocol, each protocol must have its own Return Drug List

4. Type all information-one item or lot per line. 

5. Do NOT mix lot numbers on a single line.  The same drug for the same protocol, but a different lot number requires a separate line entry.  If you are returning blinded study material, put the Patient ID in the lot number field.
6. Use the accepted drug name, no abbreviations or brand names

7. Use the NCI protocol number. DO NOT use local protocol numbers. 
8. Include the quantity. Partial bottles should be entered as partial bottles (even though this may be different from your Drug Accountability Records), rather than number of tablets or capsules (i.e., 2+1P bottles would be two full bottles and one partial).
9. Check off the reason for the return
10. Sign and date the form.  Include your title and telephone number
11. The DCP Repository address block may be cut out and used on your package
12. Pack the agent(s) well to minimize breakage and leakage

13. All agents must be returned via room temperature 

14. Do not include any drug accountability records with the agent return list.
15. Include a copy of the Return Drug List with the shipment.

16. To obtain a return receipt by fax, provide fax number in the space provided on the form. 
17. The use of an overnight carrier is not required.
If you have any comments or suggestions, please contact the DCP repository by telephone at (240) 686-4719, by FAX at (301) 515-4297, or by email at Jennifer.benkstein@thermofisher.com.
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